
Log into to your existing UPLINK account.   
 

 
 

 
 

Choose Manage Users 
 

This will bring you to User Maintenance.   Scroll down to ‘External Account Authorizations 
(Agents)’ and click on the plus sign ‘Add Agent’ 

 

 
 

Below is the next screen you will see.   Please enter our agent number – 101741.  It will come up 
with ‘Accupay’ and Larry Shaub and email address payroll@accupay.com 

 

 
  

mailto:payroll@accupay.com


  Hit next, and please select ‘Wage Records’ as the Authorization Level. 
 

 
 

There will be a box under important information to acknowledge we are authorized as an 
agent. Check the box and then hit next.  We are now your agent for wage reporting.     
 
Please let Accupay know when you have finished this process.  Thank you!! 

 
 


